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November 21, 2014 
 
Immigration Officer 
Department of Homeland Security 
Customs and Border Protection 
U.S. Port of Entry 

RE: Invitation letter regarding business visit to the U.S. 
 

Dear Immigration Officer: 

This letter explains the purpose of ____________________’s business visit  
to the U.S. ____________________, a ____________________ citizen, is  
employed by ___________________________________’s office located at 
______________________________________________. The purpose of 
____________________’s visit to our company’s annual business partner and 
customer conference, Sage Summit, located in New Orleans, Louisiana, at the 
Ernest N. Morial Convention Center, 900 Convention Center Blvd., New Orleans,  
LA 70130 is to participate in business meetings with U.S. business associates  
and colleagues. 

The anticipated duration of ____________________’s business visit will be a 
maximum of ten (10) days. During this temporary stay in the U.S., 
____________________ at all times will remain on the payroll of 
___________________________________, which will remain solely responsible  
for any and all expenses that ____________________ incurs while in the U.S.  
Our company will provide no remuneration of any kind to ____________________. 
At the conclusion of this business visit, ____________________ will depart the  
U.S. and return to ____________________. 

Accordingly, we respectfully request that you admit ____________________  
into the U.S. in B-1 status pursuant to the provisions of the 9 FAM 41.31 N. 8 (3)  
(copy enclosed). If you require additional information regarding the purpose of 
____________________’s business visit to the U.S., please contact me at  
+1 480-383-4337. Thank you for your attention to this matter. 
 
Sincerely, 
 
Donna Hacker 
 
Donna Hacker 
Events Manager 
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